


[Date]
 
 
Dear  [add manager’s name]:
 
I would like to attend the PowerSchool University Educators training conference in [location] on [enter dates]. This event features two full days of training, education best practices, and networking opportunities with a community of PowerSchool educational experts. By attending, I will learn tools to address unfinished learning, deliver personalized instruction, and better prepare students for future success. 
 
At PSU Educators, I will receive step-by-step, hands-on training throughout every session. PowerSchool trainers will be available to meet with me and answer detailed questions one-on-one. Additionally, I will receive a digital course catalog containing hands-on, self-paced  product training for teacher-focused PowerSchool products. Once I attend the conference, I will be eligible to earn continuing education units (CEUs) available through the PowerSchool and Lindenwood University partnership. 

In addition to the featured keynote speakers, I can select product-agnostic training sessions that best support our students, totaling 12 instructional hours. Below, please find a list of sessions I intend to take and how they will help improve student results:
 
●      [add course name and how it addresses a need]
●      [add course name and how it addresses a need]
●      [add course name and how it addresses a need]
●      [add course name and how it addresses a need]
 
This specialized training will allow me to return to work and immediately implement what I've learned, making it a great return on investment. I’ll also develop better connections with industry experts and peers whom I will be able to call upon throughout the year.
 
I will submit a report post-conference that will include a summary, major takeaways, tips, and recommendations on how we can implement current educational trends and better utilize PowerSchool products in our classrooms. Thank you for considering this request. If I receive approval now, I can secure a seat. I look forward to your reply.

  
Regards,



